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ENCLOSURE I 

J(C) Short description about the course enclosure - I 

Developing Communication and other life skills 

OBJECTIVE OF THE VALUE-ADDED COURSE 

I. The basic objective of this value-added course is to develop primarily 
certain skills in co1i111mnication especially in the English language for the 
rural students of this area whose anxiety and apprehension for English 
creates multiple problems for them in the job market. 

2. The course envisages a certain exposure to the students of this area to both 
the spoken and written form of English so that their listening, speaking, 
reading and writing skills may be improved. 

3. The methodology of communicative language teaching (CL T) will be 
adopted to ensure a stress-free atmosphere in the classrooms so that 
communication becomes easy and stress free. 

4. The course also includes other areas of life skills like financial literacy, 
personality development and the basics of internet so that students can 
shape themselves according to the demands of the indust1y. 

DELIVERY 
I. The course has been divided in to 5 units, spanning 30+ hours that includes 

both theory and practice . 
2. The contents of the course has been divided into separate units . 
3. Each area will be addressed by a team of experts. 
4. The contents of the course have been designed as separate modules that 

will be delivered within the specified period. 
5. Periodic assessments will be made to evaluate the performance of the 

students. 
C\11 ,1Ct~~ 

L~ , rrmc1;,a 
Govt. Neveen College Bori 

Dist Dura (C.G.) 

-
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ANNEXURE - IJ 

APPLICATION FOR CONDUCTING VALUE ADDED COURSES 
1. NA ME OF DEPARTMENT: ENG LISH 
1 UGI PG PROGRAM: UG/ PG 

3. DETA ILS OF THE VALUE-ADDED COURSES 

a. NAME OF THE VALUE-ADDED COURSES: DEVELOPING COMMVNICA TIONS 
& OTHER LIFE SKILLS 

b. TYPE OF VALUE-ADDED COURSES i) THEORY / LAB 
c. SHORT DESCRIPTION ii) ENCLOSURE I. ENCLOSED- YES 
<l. SYLLABUS INCLUDING MARKS & THEORY / PRACTICAL HOURS iii ) 

ENCLOSED 2, ENCLOSED - YES 
-1. TARGET AUDIENCE: UG/ PG STUDENTS 
5. DETAILS OF FACULTY HANDLING THE COURSE : 
a) NAME OF FACULTY / HANDLING THE VALUE-A DDED COURSE: DR. SAMIR 

JA ISWAL (COURSE COORDINATOR / NODAL OFFICER) 
bi DETA ILS INCLUDI NG DESIGNATION & EXPERTISE. ENCLOSURE NOJ ENC LOSED 

- YES 
c) CONT ACT DETAILS 

samir jaiswal.bori@:grnail.com 
mobile : + 91- 7869 I - 98296 

6. Tentati ve Time table including dates of internal assessment 
Enclosure No. 4 , Enclosed Yes 

7. Proposed of students opting for the course: 
8. JQAC Minutes Enclosure 5. Enclosed- Yes 
9. Name & Designation of the Coordinator: DR. T APAS MUKHERJEE 

Email : tapasmukheri ccM1.1grna il. corn 
Mobile : +91 - 98931- 95885 

~:~:.JAISWAL 
ASST. PROFESSOR 
DEPARTMENT OF COMMERCE 

IQACC~ ATOR 

( ~. T iu.51Wtf 7·~ l 

"l,v--\... ' [.ci\4(iL-." rJv-1,~ 
DR. A~D.K VISHWAKA RMA 

Pri:icipal 
Govt N,1ff.[JNeY#J~G Bori 

[:__;,:. c., :::-;: ·.~ . .:;.) 
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SNO. 

l. 

2. 

3 

4 

5. 

6. 

7 

--

VALUE ADDED COURSE (TENTATIVE SYLLABlJsi~ 

DEVELOPING COMMlJNicA TION & OTl--IER L~tlib\NG MARKS) 
J.r B Slcz ORGANISED BY DEPARTMENT OF ENGLisli ll.ls UNIT 

UNIT I LIFE 
SKILLS 

• 
UNIT I LIFE 

SKlLLS 
UNIT I LIFE 

SKILLS 

UNIT II 
COMMUNICATION 

SKILLS 
UNIT II 

COMMUNICATION 
SKILL S 

UNIT II 
COMMUNICATION 

SKlLLS 
-

UNIT III 
COMMUNICATIVE_1__ __ • 

• INAUGURAL SE~ , 
• HIERARCHY OF NEEDS 

MANAGEMENT CONCEPTS FROM THE BiiAnw Ab 
• TAKING CHARGE OF YOUR TIME Cll't A.. 

• TIME MANAGEMENT SKILLS • DEVELOPING FINANCIAL LITERA.cy • FINANCIAL SKILLS FOR BEGlliNER..s 

• COMMUNICATIONS SKILLS • VERBAL & NON-VERBAL 
• BODY LANGUAGE -· • DEVELOPING READING SKILLS • CZS (COMFORT ZONE SPEED) 

• EYE SPAN ---• SCHEMA 
DEVELOPING VOCABULARY -• 

• DENOTATION 
• CONNOTATION -

-• G ROUP ACTIVITIES THROUGH CLT 
DEVELOP~G L SRW _§KILLS THROUGH CLT ACTIVITIES 

-
HOURS CRED IT 

07 2 5 

\ 

6 2 0 

\ J 4 
\ 

20 J \ 

r\nci,pa\ 
Govt. Nev~en Co\lege Bori 

tl,&\. Durg ~C.G,) 
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8. 

9. 

LANGUAGE 
TEACHING 

UNIT IV 
PERSONALITY 

DEVELOPMENT & 
LEADERSHIP 

SKILLS 

UNITS 
EXPLORING 
INTERNET 

' 

--
• PRESENTATION SKILLS 

• INTERVIEW SKILLS 
• PERSONALITY DEVELOPMENT 

• LEADERSHIP SKILLS 
• TEAM BUILDING 

• STRESS MANAGEMENT 
• EXPLORING INTERNET 

• INTRODUCTION TO GOOGLE DRIVE 
• EXPLORING GOQGLE SEARCH ENGINE 

DR.MEEN~ DR.TAP~R.JEE 

NODAL OFFICER NAAC COORDINATOR lQAC COORDINATOR 

8 20 

6 20 

.. \ n\ , ~ ~ 
Dl\,,\~VISHWAKARMA 

Princi?a\ 
(>()"t. !"~~~~.ffi\f Q8 Bor\ 

Q\$t. .L'Qu'tg-\c.G.) 
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GOVT. NA VEEN COLLEGE BORJ Cl-IA l'l'lsc,\~ 
ACADEMIC SESSION 2021-2022 I-I 

TIME TABLE FOR VALUE ADDED COURSE 

ON 

DEVELOPING COMMUNICATION & OTHER LIFE SI( 

ORGANISED BY THE DEPARTMENT OF ENGLISH ILts 

I I I NAME OF 
~ FEVENT 

DATE UNIT TOPIC 
SPEAKER 

T fNTERACTlON 

SNO. I 

THEORY PRACTICAL 11.12.2021 ·1 I INAUGURAL DR. ANAND 
60 n1inu tes 

I. 

SESSION 
KUMAR 

VISHW AKARMA 11.1 2.202 I I I DEVELOPING DR. TAPAS 
I 30 minutes 

, I 

I 
60 minutes READING SKILLS MUKHERJEE 
60 minutes 

11.12.2021 l I I DEVELOPING DR.TAPAS --- I 30 minutes 

, 

60 minutes 

., 
VOCABULARY MUKHERJEE 

60 minutes 
I 12.12.2021 I 

I GROUP ACTTVTTIES DR. TAPAS 
I 30 minutes 

4 

60 minutes I THROUGH CLT MUKHERJEE 
60 minutes 

5 I 13 .12.2021 I II I COMMUNICA TfON DR. ASHA 
60 minutes I 30 minutes I SKILLS DEWAN 
60 minutc.s 

I I I HIERARCHY OF DR. SAMIR --- 30 minutes 

6 14.1 2.202 1 II 
60 minutes I NEEDS & JAISWAL 60 minu!L's MANGEMENT 

CONCEPTS FROM 
TH E BHAGWAD GITA 

__J 

#~4,Ll'\ 

Govt. Ntween Coi!ega Bori 
Dist. Durg (C.G.) 



7 15.12.2021 11 

8 16.12 .2021 Ill 

9 17.12,2021 Ill 

IO 18. 12.2021 III 

11 
I 

19.12.2021 III 

12 

I 
20. 12.202 1 

13 21.21.2021 

IV 

TV 
-
14 

22. 12.202 1 V 

15 
22 .1 2.2021 V 

16 22. 12.202 1 V 

--...;:;--

TAKING CHARGE OF 
DR. ~ -------- _______.-r---- 30 minut..: -.. YOUR TIM E 

.l AlSWAL 
DEVELOPING DR. SAMIR 30 min ut.:, FlNANICIAL .lAISWAL h{1111inute5 LJTERACY 

GROUP ACTlVITlES DR. TAPAS THROUGHCLT MUKHERJEE PERSONALITY DR. MEENA DEVELOPMENT CHAKRABORTY 
I SMT. KAVITA 

THAKUR -DR. MEENA \ 
CHAKRABORTY 

LEADERSHIP SKILLS \ / SMT. KAVITA 

TEAM BUlLDrNG 
THAKUR 

I DR. AMARNA TH 
SHARMA 

STRESS DR. AMARNATH 
MANAGEMENT SHARMA 

EXPLORING DR. SAMlR \ INTERNET JAISWAL / SMT. 
KAVITA 
THAKUR 

lNTRODUCTION TO I DR. SAMlR 

\ GOOGLE DRIVE JAISWAL/ 
KAVITA 
THAKUR 

EX PLORJNG GOOGLE I DR. SAMIR 
SEARCH ENGlNE JAlSWAL /DR. 
VALEDICTORY ANAND KUMAR 

FUNCTION VISHW A KARMA 

6{) n1i nutcs 

6l) 111i nutes 
30 minutes 

60 tni nutes 30 minutes 
60 n1i nutcs 
6(\ tninutes 

30 minutes 
60 n1inutes 

60 ,;1inutes 
60 tnin utes 
60 minutes 
60 tninutes 
60 minutes 
60 minutes 

60 minutes 
60 minutes 

......... 
60 minuics 

I 30 minutes 

I 30 minutes 

I 30 minutes 

I 30 minutes 

\ 
30 minutes 

- ~\llh \~ ~ 
Govt. NQve<:m Co\\oge Sor\ 

o,st. Ourg \C.G,) 

\ 



ENCLOSURE NUMBER 3 : 

DEVELOPIN G COMMUN ! , . 
CA r!ONS & OTHER LIFE SKILLS 

LI ST OF RESOURCE PERSON 

~E DES!G--PERSON NATION AREA o( EX PERT ISL 

1. DR. TAPAS 
MUKHERJEE 

'---- 2. OR. AS HA DEWAN 

3. DR. AMARNATH 
SHARMA 

I 4. DR. MEENA 
CHAKRABORTY 

ASST. PROFESSOR & 
HOD DEPARTMENT OF 

ENGLISH 

ASST. PROFESSOR & 
HOD DEPARTMENT OF I 

HfNDI I 

ASST. PROFESSOR & 
HOD DEPARTMENT OF 

SOCIOLOGY 

ASST. PROFESSOR & 
HOD DEPARTMENT OF 

CHEMISTRY 

ELT 

COMMUNIC AT ION 
SKILLS 

-
LIFE SKILLS 

LEADERSHIP SKIL LS 

-

LEADERSHIP & 
PERSONALITY 
DEVELOPM ENT 

-I 
I 

5. DR . HANSRAJ ASST. PROFESSOR & ECONOMICS & 
THAKUR HOD DEPARTMENT OF FINANCE I 

ECONOMICS 

I 6. DR. SAMIR ASST. PROFESSOR FINANCE & 

JAISWAL DEPARTMENT OF MANAGERIAL SKIL LS 

I COMMERCE 
I 

7. SMT. KA VITA ASST. PROFESSOR INTERNET EXPLORI 
I THAKUR DEPARTM ENT OF SKILLS 
I ZOOLOGY 

I 

NG 

\ r \ /v , (')ll£\ 

DR. ANA t D.K VISHWAKARMA 
Pi'incipa! 

Govt. ft,;·.ioen Coih;ga Borl 

NODAL OFFICER 
Dlji,~ l~t1°~x@·) 
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MINUTES OF THE MEET! 
THE COLLEGE ONO I 09 NG OF THE IQAC CONVENED AT 

. ·2021 REGARDING THE CONDUCT OF 
VALUE-ADDED COURSE 

A meeting of all the IQAC _ _ _ 
I 09 2021 

. ·ct· was convened m the Prmc1pal 's chamber on 
0 • · iega, mg the cond · fV . uct o alue added course for the academic session 
2021-22 

I. It was aureed to condt t 1 0 ic a va ue-added course on Communication Skills and other 

Life Skills in the month of December 2021. 

2. Dr. Samir Jaiswal was designated as the nodal officer for this value-added course and 

was asked to prepare a detailed syllabus for this course which should be at least for a 

duration of 30 hours. 

3. A detailed objective for this course was also required to be drawn for which the 

committee gave consent for the inclusion of communication skills in English , 

Personality development, Time management skills , Financial literacy and Internet 

acquaintance. 
4. The timing of this valued added course would be after the class hours so that the normal 

academic time table is not affected. 
5. The committee also gave a consent that the vision, mission statement of the institution 

be kept in mind for the preparation of the syllabus so that the content can be used 

fruitfully by the students of this rural belt. 

Professor J~e IQAC 

[<l>·1r 11t 

' \ /l, J )o.U1 
,_tl.?<Vl~~ 
~ cipal 

Principal 
Govt. N,ween College Borl 

Dist. Dur~ (C.G,) 
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-GOVT. NA VEEN COLLEGE-WR.I----- -- ---•-

VALUE ADDED COURSE 11.12.21 -21-12.2021 

MARK LIST MAXIMUM MARKS 100 

MAX MARKS I 00 
SNO. NAME OF MARKS CLASS 

STUDENT OBTAINED 1. JYOTI B.COMI 58 DESHMUKH 2. DAKESHWARI BA FINAL 50 VERMA 
3. NEHASAHU BAI 35 4. RADHIKA I 

BSC I MATHS 56 -· DESHMlJKH 
' - •--.... . , ... . , 5. SAK.SHIYADU BSC I 61 6. DIKESH B.COMII 39 7. SAVITASAHU BAIi 48 8. KHEMESHW ARI BAI 40 - SAHU . - . ____ .,... __,__.,... .... , ,.-. .0,,..""' _. , .,_,,......,.,,.._,..., , 9. VARSHASAHU BAI 40 10. HEERAMANI BAI 46 PANDEY 

11. -· MANISHA BAI 42 NISHAD - -~, ..- - _ _,,-._,_,, __ _ ...... , ...... -. I 12. PUSHPANJALI BSC I MATHS 44 13. BABITA M.COMI 68 NIRMALKAR SEMESTER 14. RUPALI M.COMI 65 
MADHARIYA SEMESTER 15. TARIN! BSC I BIO 50 DEHMUKH 

16. HEMPRABHA BA II 40 17. AISHVARYA M.COMI 53 DESHMUKH SEMESTER 
18. POOJA UMARE M.COM I 54 

I SEMESTER 
19. LAXMI SAHU BAI 40 20 THANDESHWARI BAI 54 

' ..... (._ -- -~-,.,., .... ., .. ~· -· .. 
PATEL 
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21. KlRAN 
i-- 22 DESHMUKJ-1 

MAHESHWARI 
SAHU ,--- 23. LEENA NISHAD ,-- 24 DEVENDRA 

KUMAR ,- 25. MANISHA SAHU ' 26 ROSHANI -
DESHMUKJ-J 

' 27. DEVKI NISHAD 
' 28. RESHMASAHU 

29 RAHULKUMAR , . 

30. SIBBU NISHAD 
' 31. PINTURAM 

VISHW AKARMA 

M.COMIV 69 
SEMESTER 
M.COMI 46 

SEMESTER 
BSC I BIO 54 
B.COM III 42 

BSC I BIO 43 
B.COMIII 50 . -............. ~·~ ....... . - .,. .... ,.. . .,,,_,, ... 

BA I 48 
BAI 51 

M.COM III SEM 70 
. BAL ,_.,. _ _ . ._ , ,... .. , ,....,, ... 63 

B.COM III 62 

- ----~ ""'"" __ ., --- . - •. ' - ' ,;-Cl. 
~,(t~ 

\1.,1 

, -,Ip I 
Govt Neveen Colrege Bor 

____ __ Ols.t. Durg (C.G.) 

-

-

-

-

-

I 

I 1· 
I 

I 
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- GOVT. NA VEEN COLLEGE BOR1 

ACADEMIC SESSION 2021-2022 

VALUE ADDED COURSE 

rNTERNAL ASSESSMENT ENGLISH COMMUNCATION & OTHER UFJ::. 
SKILLS 

Max Marks 40 ( Marks xQ) 

Attempt all the QueStions. All Questions are compulsory. 

Each QueStions carry equal marks. 

Unseen Passage 
( 10 MARKS) 

Ed ucating ~oys an~ girls toge~her has always been an important and stressful issue. Many 
parents believe that the educational process can be more effective if the classes are dh,:ided 
according to the gender of the students. Although same-sex schools are considered too 
conservative and strict in today's times. Nevertheless, there are still supporters of this manner 
of education. Some parents are not in favour of a co-educational system as they feel that the 
presence of the opposite gender distracts the attention of students and prevents them from 
concentrating on studies. 

On the other hand, supporters of co-education feel that as boys and girls are different, it is a 
valuable experience for both genders to communicate with each other. Moreover, the earlier 
boys and girls begin to communicate, the sooner they acquire social skills, which are crucial 
to communicating freely in the world . Further, if there are girls in the class, boys may well 
possib_ly try to behave better in order not to lose face in front of the girls. 

Apart from all that has been mentioned above, educating boy\ ~nd_ girls '.ogether he!ps them 
understand and mutually respect each other from an early stage m hfe . This can possibly help 
in building a generation that doesn't suffer from gender bias and is open to a healthy 
competition even between the two genders. 

On the basis of the above unseen passage,answer all the questions below: 
t £ 

Question J. Why according to the writer are some parents not in favour of the co-education 
system? 

Question 2.Why are socializing skills important? 
Question .3 Same-sex schools are considered . 
Question 4.What according to the writer helps girls and boys develop mutual respect for each 
other? 
Question 5.Find words from the passage that mean 

a. traditional b. paying attention 



j 
c. vital 

Answer: 

a. conservative 

c. crucial 

_....., I , . --::: --

d. unfairness 

b. concentration 

d. bias 

--

2. GIVE A SHORT INTRODUCTION ABOUT YOUR SELF. l 0 

3. DESCRIBE THE VARIOUS LIFE SKILLS AS ENUMERATED BY THE WHO. IO 

4. UFE SKILLS AND COMMUNJCA TION SKJLLS cfiT VALUE ADDED COURSE 

~ . df 3mlP1T t ? 200 ~f6zj at whf\" at 3dT 

I 10 

t 
i 



GOVT. NA VEEN COLLEGE BOR( 
ACADEMIC SESSION 2021-2022 

VALUE ADDED COURSE 
iAL ASSESSMENT COMPUTER FUNDAMENTALS & INTERNET 

.,-£RN 1]'! 1 Max Marks 20 (2 Marks xJOQ) 

Attempt all the Questions. All Questions are compulso r¼ 
c-----

Each Questions carry equal marks. 

1 
The rwo kinds of main memory are 

Q cDs and DVDs 
(.Al i{AM and ROM 
(~) pnmary and secon~ary 
( ) D ·ect and sequential 
(D) II 

? RAM is also called as 
Q.~ 

(A) Virtual memory 
(B)Volatile memory 
(C) Non_ Volatile memory 
(D) cache memory 

Q.3 Using Microsoft word we can simply_ 

(A) Paste picture_ 
(B) Type 
(C) Format a text 
(D) All the above functions 

Q.4 Internal hard disk is 

· (A) Removable but not fixed 
(B) Removable 
(C) Not fixed 
(D) Fixed 

Q.5 The main memory of computer is also called as 

(A) Hard-disk 
(B) Primary storage 
(C) Secondary storage 

l 
•I 



( D) fn ternal memory 

Q.6 How much data ca n be stored in a CD? 
(A) 300 MB 
(B) 400 MB 
(C) 670 MB 
(D) 700 MB 

Q. 7 CD-ROM stands for 

(A) Compactable Disc Read Only Memory 
(B) Compact Data Read Only Memo1y 
( C) Compactable Read Only Meniory 
(D ) Compact Disc Rea_d Only Memory 

Q.8 A program that is used to view websites is called a 

(A ) Browser 
(B) Web viewer 
(C) Spreadsheet 
( D) Word processor 

Q.9 What is the term for m~solicited Email? 
(A) Spam· · 
(B) Backbone 
(C) Usenet 
(D ) News group 

Q. l O Sending an E-mail is similar to 
(A) Sending a package 
(B) Talking 011 the phone 
(C) Writing a letter 
(D) Drawing a picture 

1 
l 



REPORT 
On 

VALUE ~OED COURSE CONDUCTED BY DEPARTM ENT OF 
ENGLISH ON COMMUNICATION AND OTHER LIFE SKILLS 

SESSION 2021 -2022 

DATE OF EVENT: 11.12.2021- 22.12.2021 

The Institution cqnducted a Value-added Course during the academic session 
2021-2022, The course spanned a total of 12 days ( 11.12.2021- 22.12.2021). The 
total duration of the course was 35 hours. Focal area of the Course was 
development of communication and other life skills. The basic objective of the 
course was to develop communication skills in English among students so that 
they may be able to compete with their urban counter paffs"iri"ffie job··rrfarKet. The 
Course also included the development of other life skills like Personality 
development, Financial literacy and the knowledge of the Internet. The Course 
was divided int_o 5 units and each unit being sub divided into separate modules. 
A team of experts .delivered the contents thr~1igh lectw:es.,and.through,interaction 
and practicals. Periodic assessments were made in class and the final assessment 
was made through a written examination (100 marks). All the 31 beneficiaries 
were declared passed in the Value-added course. The Value-added course was 
conducted by the Department of English. ~r ~~~i:, J_a,i.~~ ~!..,~sst. .. P.~_?f~ssor of 
Commerce was th~ Nodal officer of the value-added course. 

- vci~ . 
.. ,. · c nege eor\ 

t Neveen o \ 
G•J" oist. ourg (C.G-, 


